CLEVELAND STATE COMMUNITY COLLEGE

ACC 2531 Introduction to QuickBooks

1 credit hour

I. Instructor:

Office:



e-mail:



Phone:

II. Text:


TBA

III. Course Overview:

Introduction to setting up and using QuickBooks software

IV. Learning Outcomes:

As a result of the activities and study in this course, the successful learner will be able to:

· Set up a company’s books in Quickbooks

· Produce invoices

· Process payments

· Enter and pay bills

· Create Reports

· Create Graphs

· Perform payroll functions

· Maintain Company records

· Generate various financial reports

V. Assessments:

To be determined by individual instructors and can include tests, quizzes, homework, projects, etc.

VI. Evaluation and Grading Procedures:

To be determined by individual instructors

VII. Attendance Policy:

To be determined by individual instructors

VIII. Disability Statement:

If, because of a documented disability, you require assistance or reasonable accommodations to complete assigned course work (such as modifications in testing, readers, special equipment, etc.) you must register with Disability Support Services and notify your instructor within the first two weeks of the semester.  Disability Support is located in the Office of Student Development & Testing (U118, 423-478-6217 or 423-472-7141).

IX. Withdrawal Information:

The last day to withdraw from this class is

X. Academic Integrity:

Cleveland State students are required, as a condition of good standing and continued enrollment, to conduct themselves properly in class.  Such proper behavior includes academic honesty, civility and respect for others and private property.  Please refer to the Student Handbook portion of the catalog for further information.

